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public and consistent with the policy of
the Sunshine Act and of this part. No-
tice of the availability of such annual
reports shall be published in accord-
ance with §16.15 of this part.

§16.9 Notice of meetings.

(a) Notice of each advisory com-
mittee meeting, whether open or closed
to the public, shall be published in the
FEDERAL REGISTER at least 15 days be-
fore the meeting date. Such notice
shall include the exact name of the ad-
visory committee as chartered; the
time, date, place and purpose of the
meeting; and a summary of the meet-
ing agenda. Notice shall also state that
the meeting is open to the public or
closed in whole or in part, and, if
closed, cite the specific exemptions of
the Sunshine Act as the basis for clo-
sure. The Commission may permit the
advisory committee to provide notice
of less than fifteen days in extraor-
dinary situations, provided that the
reasons for doing so are included in the
meeting notice.

(b) In addition to the notice required
by paragraph (a) of this section, other
forms of notice such as press releases
and notices in professional journals
may be used to inform interested mem-
bers of the public of advisory com-
mittee meetings.

§16.10 Minutes
meetings.

(a) Detailed minutes of each advisory
committee meeting shall be kept. The
minutes shall reflect the time, date
and place of the meeting; and accurate
summary of each matter that was dis-
cussed and each conclusion reached;
and a copy of each report or other doc-
ument received, issued, or approved by
the advisory committee. In addition,
the minutes shall include a list of advi-
sory committee members and staff and
full-time Federal employees who at-
tended the meeting; a list of members
of the public who presented oral or
written statements; and an estimated
number of members of the public who
were present at the meeting. The min-
utes shall describe the extent to which
the meeting was open to the public and
the nature and extent of any public
participation. If it is impracticable to
attach to the minutes of the meeting

and transcripts of

§16.11

any document received, issued, or ap-
proved by the advisory committee,
then the minutes shall describe the
document in sufficient detail to enable
any person who may request the docu-
ment to identify it readily.

(b) The accuracy of all minutes shall
be certified to by the chairperson of
the advisory committee.

(c) Minutes need not be kept if a ver-
batim transcript is made.

§16.11 Annual comprehensive review.

(a) The Commission shall conduct an
annual comprehensive review of the ac-
tivities and responsibilities of each ad-
visory committee to determine:

(1) Whether such committee is car-
rying out its purpose;

(2) Whether, consistent with the pro-
visions of applicable statutes, the re-
sponsibilities assigned to it should be
revised;

(3) Whether it should be merged with
any other advisory committee or com-
mittees; or

(4) Whether it should be abolished.

(b) Pertinent factors to be considered
in the comprehensive review required
by paragraph (a) of this section include
the following:

(1) The number of times the com-
mittee has met in the past year;

(2) The number of reports or rec-
ommendations submitted by the com-
mittee;

(3) An evaluation of the substance of
the committee’s reports or rec-
ommendations with respect to the
Commission’s programs or operations;

(4) An evaluation (with emphasis on
the preceding twelve month period of
the committee’s work) of the history of
the Commission’s utilization of the
committee’s recommendations in pol-
icy formulation, program planning, de-
cision making, more effective achieve-
ment of program objectives, and more
economical accomplishment of pro-
grams in general.

(5) Whether information or rec-
ommendations could be obtained from
sources within the Commission or from
another advisory committee already in
existence;

(6) The degree of duplication of effort
by the committee as compared with
that of other parts of the Commission
or other advisory committees; and
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